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1. Section 1: rationale for assessment, recording and reporting policy  
  

The Bladon House School Policy on Assessment, Recording and Reporting has been 
developed to:  
  

• ensure that the school’s philosophy and aims are clearly reflected in all the different 

assessment opportunities and recording and reporting practices across the school;  

  

• ensure that, as far as possible, students, teachers, support staff and parents/carers 

are involved in the process of assessment;  

  

• provide a clear framework of expectations for individual teachers and teaching 

assistants within which the rights and responsibilities of individual students and their 

parents/carers are explicit;  

  

• ensure equality of opportunity and the best possible outcomes for all.  

  

• Evidence the meeting of EHCP targets  

  

We do this by:  

  

• providing a nurturing environment;  

  

• ensuring that all teachers are able to teach;  

  

• ensuring that all students have the opportunity to learn with a personalised curriculum, 

to meet the students needs;  

  

• ensuring high standards of learning and teaching;  

  

• providing a strong framework that promotes good behaviour;  

  

• helping students to understand the choices that are available to them and promoting 

self-management;  

  

• working in close partnership with parents/carers;  

  

• working in partnership with a wide range of professionals;  

  

• being a self-evaluating school. 

 
    

2. Section 2: the purposes of assessment  
  

Assessment is an integral part of the learning process, which should primarily be of benefit 
the student.   
  

Assessment occurs when judgments are made by teachers about achievement in relation to 
relevant criteria.    
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Bladon House School believes that assessment practices should:  
  

(a) Support Good Quality Learning by:  

  

• enabling students to demonstrate what they know, understand and can do;  

  

• enabling students to become increasingly responsible for self-assessment;  

  

• enabling students to recognise the progress they have made, both in individual 

lessons and over time;  

  

• enabling students to understand clearly what they need to do to improve further;  

  

• enabling students to recognise and accept the support they need to improve further;  

  

• Utilising formative feedback within “next steps” to deepen understand and spark 

interest, taking learning to the next level.  

  

(b) Support Good Quality Teaching by:  

  

• ensuring that teachers are able to plan for continuity and progression across the key 

stages;  

  

• informing the teacher about each student’s current knowledge and skills and their 

rate and direction of progress in order to plan their future programme of learning 

effectively;  

  

• enabling teachers to recognise the individual and particular strengths and needs of 

each student;  

  

• enabling teachers to set appropriately engaging learning targets for all students;  

  

• enabling teachers to plan relevant, motivating and differentiated learning 

opportunities for all students;  

   

(c) Support Stakeholders by providing a wide range of evidence:  

  

• to support the communication of accurate, relevant information on each student’s 

experiences and attainments;  

    

• about individual student progress and achievements for them to share with all 

interested parties;  

  

• to  support  successful  transition  onto  the  next 

destination/placement.  

  

• To support successful accreditation   
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(d) Support School Development by:  

  

• providing accurate data to enable the Senior Leadership and Management Team 

(SLMT) to identify strengths and weaknesses within and across the school’s 

provision;  

  

• providing accurate data to enable each teacher to identify strengths and weaknesses 

within and across their class group;  

  

• enabling the school to set challenging, appropriate and achievable targets for 

improvement;  

  

• providing accurate data which can be used to monitor and evaluate improvements 

made. 

 
 

(e) Support Student Development by:  

  

• helping them to learn to accept praise and criticism from others and to be 
increasingly self-aware, supporting a healthy mental attitude to working with and 
alongside others;  

  

• supporting their development to increasingly understand that they have a right to 

voice their opinions in an appropriate way and to be heard;  

  

• offering support and encouragement to increasingly enjoy participating in activities 

that involve self-assessment and evaluation, with a growing recognition that this 

leads to improvement in their knowledge, skills and understanding;  

• supporting and encouraging students to increasingly take ownership of their 

individual portfolios;  

  

• supporting and encouraging students to begin to understand that their views are 

sought after, valued and considered and that they have a positive contribution to 

their community;  

  

• enabling students to develop the confidence to share ideas with peers and adults;  

   

• enabling students to learn to be self-assessing, thus developing skills that will help 

them in the world of work;  

  

• enabling students to recognise the need for and accept help/assistance in order to 

make progress, developing attitudes that will help them in adult life.  

  

  

3. Section 3: assessment on entry  
  

Referring Local Authorities are requested to provide all available assessment data before a 
student starts at Bladon House School.  It is acknowledged that this information is not 
always either available or accurate for a variety of reasons.  Where this information is 
provided, these levels form the baseline of our assessment.   
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When students start at Bladon they undertake a range of baseline assessments to ensure 
they are in the appropriate class. The therapy team will also complete assessments if 
appropriate 
  

 

4. Section 4: assessment opportunities  
  

Assessment can be formative: ongoing, developmental or process orientated or 
summative: drawing together information to present a picture, often for the benefit of, or use 
by, others.  
  

Teachers make use of a wide range of formative assessment opportunities during their 
everyday interactions with students.  These formative processes include:  
  

• observation of an individual or group during social interaction, oral work, practical work, 

or written work;  

  

• marking written work, alongside the student whenever possible, or when making 

comments on work, or setting “next steps” suggestions on how the student can expand 

the learning outcomes;  

  

• discussion with other staff;  

  

• discussion with students;  

  

• asking questions in lessons and around the school;  

  

• photographic and video evidence of activities with teacher notes or annotation, 

including Evidence for Learning  

  

• giving students opportunities to demonstrate what they have learned in plenary 

sessions at the end of lessons;  

  

• home-school contact when there is feedback from parents/carers and via Evidence for 

Learning.  

 

Summative processes include:  
  

• Annual Reviews and PEP/LAC Reviews;  

 

• formal reviews of progress against Short Term Targets (STT);  

 

• checklists/tick lists (backed by annotated and dated evidence);  
 

• regular application of formative assessments, including reading tests;  

 

• accredited course assessments;  

 

• assessments carried out by other professionals involved with the student.  
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5. Section 5: the assessment cycle  
  

Key Stage 2, 3, 4 and 5  

  

Across all Key Stages teachers use an Assessment for Learning approach, with 
assessments recorded during the lesson wherever possible in order to support the 
summative assessment process.  
  

Within the Bright Horizons pathway students follow an Informal and Semi-Formal 
Curriculum. The curriculum guides learning intentions which break down the individuals 
EHCP targets into smaller, achievable steps. These steps of progression are evidenced 
through Evidence for Learning and tracked through MAPP, Assessment of Lateral Progress. 
The evidence and progress is then standardized in a termly Review of Attainment and 
Progress meeting. Due to the slower rate of linear progress children with Severe Learning 
Difficulties (SLD) often make, it is also necessary to be able to track small steps of progress 
and to easily identify gaps in knowledge and understanding using a Brackenfield 
assessment tool.   
  

Within the Open Skies Lower School Pathway, reading and writing assessments (Salford 
reading test and Access reading for comprehension) are carried out termly for all students 
and the results achieved are stored on a database which provides us with an analysis of the 
level of literacy intervention required.  Appropriate levels of intervention are then applied. 
The teacher assessments for all other subject areas are recorded on individual student data 
sheets on a termly basis. Students are given ‘next steps’ suggestions on how to develop 
their learning further and to extend knowledge and understanding.  
  

Within the Open Skies Upper School Pathway (including Post-16) core subject portfolios 
undergo formative assessment on a daily basis, marked with the student with “next step” 
suggestions on how to develop the learning outcomes further and deepen knowledge and 
understanding. This is augmented by termly summative assessment on completion of the 
portfolio, with progression data collected and added to the student’s individual data sheet. 
This progression is closely monitored and tracked on a central Aim Awards tracker, and is 
pivotal in planning and developing further individualised programmes of accreditation.   
  

  

6. Section 6: moderation   
  

Internal moderation takes place within the usual meeting cycle in the school this includes 
students progress meetings and RAP meetings.    
  

External moderation can take the form of, working with other schools, providers, External 
Verifiers and exam boards.   
  

  

7. Section 7: end of key stage outcomes  
  

End of Key Stage outcomes across the whole school are evaluated to:   
  

• demonstrate improvement over time;  

  

• identify and eliminate underachievement;  
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• identify and eliminate weaknesses in subjects;  

  

• provide evidence for changes for Curriculum Review  

 

 

 

8. Section 8: annual reports to parents  
  

Bladon House School complies with all requirements concerning Assessment, Recording 
and Reporting as laid down in statue.  Parents receive an annual report detailing the 
progress of their child relevant to the curriculum pathway they are following and including 
progression within the accredited learning pathway for the Upper school students. 
Comments make reference to attainment, achievement and general progress.     
  

 

9. Section 9: monitoring, review and evaluation of this policy  
  

• The implementation of this assessment, recording and reporting policy will be 
monitored annually by the SLMT;  
  

The success of the policy will be judged by:  
  

o monitoring of attainment and achievement;  

o monitoring of student progress;  

o monitoring that all staff use appropriate assessment strategies at regular 

intervals across the curriculum;  

o discussion with staff to ensure that appropriate assessment 

procedures/instruments are in place and that new staff are provided with all 

necessary support.   

o discussion with parents about how involved they feel in the process and how 

clear reporting is;  

o discussion with outside agencies and Local Authorities about how helpful 

school-based assessments are;  

o discussion with the School Improvement Partner (SIP).  
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Appendix 1 

Marking in Middle School Open Skies Pathway 
 
A stamper is used to give the following written feedback. 
Teacher will mark in green. Support staff will mark in purple. 
 

 
 

What went well: 
 

 
Well done! 
Your next step is: 
 

 

Marking standards 

Please refer to the mark standards to remind you how it should look. If you require further 

help, please ask your line manager.  

What went well:  

This area is to provide praise for the positives they have achieved, look at the WALT if they 

have achieved one of those outcomes. Another example is to praise them for their working 

out, writing, showing understanding.  

Example:  

Well, done, you have shown a great understanding of addition through your working out.  

Well done your next step is:  

This should either extend the learning objective or make corrections which can include 

SPaG.  

Examples:  

To use a number line to show your working out.  

You could look back at the questions marked with a dot and complete these two questions 

below to show your understanding. 
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Appendix 2 – Upper school – Open Skies  
Following a review of portfolios during the IV process, there are some 

areas for improvement to ensure quality assessment is maintained.  

When assessing a portfolio please ensure that the below points are 

followed/actioned: 

Every page needs to be marked 

with the following criteria: 

(please see image below for an 

example of assessment required) 

• The date written on the top 

of each piece of work. 

• Page numbered at the top 

right-hand corner  

• Spelling and grammar are 

reviewed with corrections 

identified (these could be 

detailed within the next 

steps feedback) 

• Positive feedback (what 

went well) should be factual, 

appropriate and 

constructive. Making 

reference to the learning 

outcome (at the top of each 

page) It should also state 

how the YP has met the 

specific learning objective, 

ie independently or with 

some support etc.  

• Next steps feedback – this 

needs to be relevant and 

should extend the learning 

objective and could either 

make suggestions of how 

the YP could extend their 

understanding of the work 

further, or could detail any 

spelling, grammar or correction needed (as above) If YP is asked to complete 

another task, that needs to be evidenced and marked. Any corrections need 

to be double ticked and dated.  
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Photo evidence 

o Should be relevant to the learning objective  

o Should be annotated with learning criteria (ie 1.1 etc)  

o Shouldn’t have any other YP visible in them 

o Should have evidential value, staged photos of YP working on a worksheet 

aren’t of evidential value. Photos of practical activities are excellent to include 

o Ensure that photos are x-referenced to the worksheet (see photo evidence on 

the next page)  

o Dates are to be added to the photo page also (top of the page)  

 

Video Evidence 

o Should be relevant to the learning objective  

o The page in the workbook must be annotated with “Video Evidence available 

in ………….”. and state where this evidence is stored. 

o Shouldn’t have any other YP in the shots 

 

Witness Statements 

o Should be written using the same marking as what went well and next steps 

style of feedback.  

o Comment on how the YP has met the learning objective, i.e. independently, 

with support etc 

o Be factual and relevant 

o Give examples of work completed 

o Have positive constructive feedback of how the learner could extend their 

understanding or skills further  

o Should be signed and date by both the YP and staff 

o BE COMPLETED AT THE TIME OF THE ACTIVITY (where possible)  

o Be annotated with the success criteria  

o Be annotated with any photo or video evidence available 
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Example of a witness statement 

 
Additional requirements 

• TA’s to assess in purple pen only / Teachers to assess in green pen only 

• YP to use pencil, blue or black pen only  

• All feedback is to be directed to the learner and not written in the third person 

• Feedback is to be clear and legible  

• Any corrections need to be checked and remarked “correction completed” and dated. 
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Appendix 3: Marking in Bright Horizons Pathway 

 

 
Bright Horizons Pathway 
 

Annotation for EQUALS curriculum students 

 
Please ensure any written work is annotated using the following criteria: 

 

NH No Help. Task completed independently.  

SH Spoken Help (verbal) 

GH Gestural Help (signing/gestures) 

PH Physical Help (hand over hand) 

VH Visual Help (photo instructions) 

 
 

 

 

 


